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[-9 Handbook

e Re-1ssued with a June
1, 2011 revision date




Rehiring an Employee

 If an employer is re-
hiring an employee
within 3 years of the
original hire date, 1t
may be possible to use
the previous 1-9 Form.

e Reverification must be
on valid I-9 Form.




EVerity

« Register with MOU
between employer, SSA
and DHS

 Employer who verifies
this way 1s presumed to
have not knowingly hired
an unauthorized alien,
participation does not
provide a safe harbor from
enforcement

* No protection for past
hires




Electronic I-9 Compliance

e Many systems have a link
to EVerity

e Carefully read terms of
service agreement to
ensure possession and
ownership and access to
information 1s maintained

* Better systems are ones
that focus on I-9 process
as legal compliance.

VA Drpartment of Javiiee

o e
T graton s Nansubasinm Servue Employment Eliiltnlilz V! cnﬂauon
e ——————

Please read Instructions cerefully befoce completing this form. The n k mus! be

of this form. ANTLOISCRIMINATION NOTICE: It is Segal 10 diariminate sgeingt MMW
MmCANNOTM-anmeInup ﬁvmnmm The refusal 12 e =
of & future date may als Begal &

Section 1. Employee Mnformation and Verification. To be comphnnd wid signed by amplopss #1 1 (rme sopiymest teges.
Priow Name:  Lasa = Mo St sl o Neme .
ADDess (SVael Naws snd Numbas A Dire of Bty dmonan e /o |
Coy Tine To Cooe Tocal Seceny #

1 am aware thet federsd low peovides for Fanmmac, under panaty of pagury, W § o iehach one of the fo s g
Imgrisonment and/or fines for false statements or 8"“"“""""“"‘""‘

use of false documents in cornection with the A Loais Pomanent Rosident (N0 0 Ao

sen of this feam ) An shen sutharand 50 work ol __ (1
comple x Alan # o Adwinsion 1)
ey s Bagretase Lo ronm, awy pees

Preparer andior Transistor Certificason. e completrd and signed ¥ Section | & prapared by 8 pasos

ORer e A e r et | 0Iat, woder penaity of pairy. Bt | Reve sasieed v B Complevon of INE v sl et e e

Bent of ry dnowdodpe B formason i e sd comect.

Propans o Timmiste s Sgrares 'IM'-.

Adcrans ESyeer Name and Number, Oty, Stam, 2 Cotw ]o«m
Section 2. Emph Hoview and b el wigred by amgloyer. Enamios one docement from Lise A OR
SRR s Aoturmant fran Lint B and ane B Ut €, 0 Barnd an B savasne of Thin fan, and sntved he S, s sl snpiration dete, F any ol e
Srcuranial

Ust A OR Ust B AND UstC
Docoment toe

L T N B — — . - S -

Cecurant ¢
Exphution Dats & avyt.
CERTIFICATION « | attenl, undr panaity of padury. that | hawe the By the sbove named
muuwm»muuwm MDNWW“N
and that 10 the dest of my knowiedpe the employee
bmnmumwm Su' Wmm'mmmmmm
evQEyment )
SGRAe O LSO S Auttiried Muireietistve l»—u—- )
Beneets ir Crgardsatinn Rave ASSes (STt Mame and Mumdur, City, Stete, 2w Cotet Oate mmpni oy ronsd
Section J and lors. T be 3 1gred Iy evporer
LA pe—— D o rete mONsA Ty rean) M ASEeCasAY
W ompiores’s previous ant of wort BUTMrU 16N had Sapand, peoude e B o 7o Nt et orphyyenent
ow'v
e Docurnan ¢ = wtn Oube (F vy
e e ot e T [ ———
documarelsl. the document] | Arve aramined Aipes 10 Do Ganuing and 13 ieite 15 e individusl




E Verify

Self Check

* Allows individuals 1n particular states to check on
their own whether there 1s a mismatch.

o [f there 1s a mismatch between DHS and SSA, the
Self Check will tell you how to fix it.

* This 1s not a guarantee that a worker will not have
any problems when hired and put thru EVerify by
the employer.



Office of Special Counsel for Immigration
Related Unfair Employment Practices

e Unfair documentary
practices related to
verifying the
employment eligibility
of employees.




OSC (con'’ t)

 Employers may not request more or different
documents than are required to verify employment
eligibility, reject reasonably genuine-looking
documents, or specify certain documents over
others with the purpose or intent of discriminating
on the basis of citizenship status or national origin.
U.S. citizens and all work authorized individuals
are protected from document abuse.

« USC Only policy is discriminatory except if “only
if required to do so by federal, state, or local law
or regulation, or by government contract.”



Common Mistake to Avoid

« Lawful permanent residents who produce an
unexpired Permanent Resident Card (Form
[-551 or "green card") should not be
reverified, even 1f the Form [-551 lists a
future expiration date.



No Match Letters

A no match does not mean

that an individual 1s
undocumented.

e SSA informs you that the
name and SSN you
reported for an employee
do not match SSA's
records.

» The letter explains the
reasons for keeping
accurate records and lists
the SSNs that do not
match SSA's records.

 No Match letter also

cautions you not to take
any adverse employment
action based on the letter
against employees whose
names and SSNs do not
match with information in

SSA's records.

Employer should
document follow up with
employee and re-verify -9
once corrected



OCAHO

* Administrative agency e Factors to consider in
where Complaints are :
Penalties

filed alleging violations
e Government has the burden ~ * Professed 1gnorance 1s

to prove penalties and not gOOd faith
liability

« Backdating and failure to
complete are aggravating
factors



Questions?




